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Annex 6
Opole University
Faculty of Philology
INTERNSHIP LOG
Major: 
Year of studies:
Studies degree:......
...................................................................................................................
(Name and family name of the Intern)
…………………. 2016
A STUDENT DURING AN INTERNSHIP SHALL:
1) report to the company intern tutor (i.e. the tutor appointed by the company) on the first day of the internship, at the time previously agreed;
2) learn the applicable H&S regulations in the company and in their workplace, for the duration of the internship;
3) fulfil all initial obligations according to the relevant regulations and orders in the work place, resulting from its characteristics; 
Note: fulfilling these obligations shall not disrupt implementation of the internship schedule. In such events, prior to undertaking any activity, the student delegated for an internship shall immediately contact the internship coordinator from Opole University;
4) learn work organisation in the company, unless this is contrary to the employer’s interest;

5) learn the job descriptions of personnel, unless this is contrary to the employer’s interest;
6) learn a detailed job description applicable at their workplace;
7) get to know documentation, software, equipment, devices, etc. related to the internship at their workplace;
8) perform work planned for their workplace;
9) implement the internship program related to the studied major and knowledge (depending on the company character);

10)  maintain (in cooperation with the intern’s company tutor) documentation in the form of INTERNSHIP LOG, including:
· entries made according to the formula;
· a summary, including, among others, total number of the internship hours, divided by training and work hours, etc.;

· internship’s company tutor opinion.
11)  be present in the company on average 6 hours per day (from Monday to Friday) and immediately make up for every justified absence. 
OPOLE UNIVERSITY DOMESTIC INTERNSHIPS COORDINATOR:
· Magdalena Szyszka PhD, contact: mszyszka@uni.opole.pl
OPOLE UNIVERSITY FOREIGN INTERNSHIPS COORDINATOR:
· Dr hab. Ewa Piechurska-Kuciel, prof. UO, contact: epiech@uni.opole.pl 
…………………………………………………………………………………………………
(Full name and address of the Accepting Company)
………………………………………………………………………………………………....
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H&S training was carried out on …………………
by …………………………………………………….
………………………………………..                    ………………………………………….                
                 Intern signature                                Training moderator signature
Internship course
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INTERNSHIP SUMMARY
1. Internship duration .............................................................................................................
2. Summary of internship hours ......................................................................

including:


- training H&S...............................................................................................


- training general...........................................................................................


- hours worked at the workplace ..............................................


- hours worked in the field ................................................................


-  other..............................................................................................................
.......................................................                               .............................................................
             (Intern signature)


                 (Inter’s tutor stamp and signature)
……………………………………….
(Project Manager stamp and signature)



















ATTENDANCE LIST
	Date
	Hours
	Intern’s signature

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


……………………………………….
      (Internship’s tutor signature)
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